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	Xentrall Office Use

	Applicant No:
	[bookmark: Text1]     


APPLICATION FOR EMPLOYMENTPART ONE

Please read the guidance notes provided before completing this form
	Post applied for:
	[bookmark: Text2]     
	Post Number:
	[bookmark: Text3]     

	Are you applying for this post on a part time basis?
	[bookmark: Check1]|_|
	Yes
	[bookmark: Check2]|_|
	No

	[bookmark: Text330]Title:       
	[bookmark: Text4]Forename(s):       
	[bookmark: Text5]Surname:       

	[bookmark: Text9]Address:       
[bookmark: Text10]     
[bookmark: Text11]     
[bookmark: Text14]     
[bookmark: Text16]     
[bookmark: Text12][bookmark: Text13]                                         Postcode:       
	[bookmark: Text6]Home telephone no:       

	
	[bookmark: Text7]Work telephone no:       

	
	[bookmark: Text8]Mobile no:       

	
	[bookmark: Text15]Email address:       

	
	Can we contact you regarding this application via email?

	
	[bookmark: Check3]|_|
	Yes
	[bookmark: Check4]|_|
	No



	Current / Most Recent Employment

	[bookmark: Text17]Post Title:       

	Name and address of employer
	

	[bookmark: Text18]     
[bookmark: Text19]     
[bookmark: Text20]     
[bookmark: Text21]     
[bookmark: Text22][bookmark: Text23]                                          Postcode:       
	[bookmark: Text24]Start date:       

	
	[bookmark: Text25]Leave date (if applicable):       

	
	[bookmark: Text26]Current earnings:       

	
	[bookmark: Text27]Grade / Scale:       

	
	[bookmark: Text28]Period of notice required:       

	
	[bookmark: Text29]Reason for leaving:       



	Previous Employment (from leaving school, include unpaid / voluntary work)

	Detail all employment, most recent first, and explain gaps i.e. unemployed, career break, maternity etc.

	Dates from:
	Dates to:
	Employer name, address and telephone no.
	
Post Title
	
Salary
	Reason for leaving

	MM
	YYYY
	MM
	YYYY
	
	
	
	

	[bookmark: Text75]     



	[bookmark: Text76]     
	[bookmark: Text77]     
	[bookmark: Text78]     
	[bookmark: Text79]     
	[bookmark: Text60]     
	[bookmark: Text66]     
	[bookmark: Text72]     

	[bookmark: Text34]     



	[bookmark: Text35]     
	[bookmark: Text36]     
	[bookmark: Text37]     
	[bookmark: Text80]     
	[bookmark: Text61]     
	[bookmark: Text67]     
	[bookmark: Text73]     

	[bookmark: Text38]     



	[bookmark: Text39]     
	[bookmark: Text40]     
	[bookmark: Text41]     
	[bookmark: Text81]     
	[bookmark: Text62]     
	[bookmark: Text68]     
	[bookmark: Text74]     



	Previous Employment – continued (from leaving school, include unpaid / voluntary work)

	Detail all employment, most recent first, and explain gaps i.e. unemployed, career break, maternity etc.

	Dates from:
	Dates to:
	Employer name, address and telephone no.
	
Post Title
	
Salary
	Reason for leaving

	MM
	YYYY
	MM
	YYYY
	
	
	
	

	     



	     
	     
	     
	     
	     
	     
	     

	     



	     
	     
	     
	     
	     
	     
	     

	[bookmark: Text82]     



	[bookmark: Text83]     
	[bookmark: Text84]     
	[bookmark: Text85]     
	[bookmark: Text86]     
	[bookmark: Text87]     
	[bookmark: Text88]     
	[bookmark: Text89]     

	[bookmark: Text111]     



	[bookmark: Text108]     
	[bookmark: Text105]     
	[bookmark: Text102]     
	[bookmark: Text99]     
	[bookmark: Text96]     
	[bookmark: Text95]     
	[bookmark: Text90]     

	[bookmark: Text112]     



	[bookmark: Text109]     
	[bookmark: Text106]     
	[bookmark: Text103]     
	[bookmark: Text100]     
	[bookmark: Text97]     
	[bookmark: Text94]     
	[bookmark: Text91]     

	[bookmark: Text113]     



	[bookmark: Text110]     
	[bookmark: Text107]     
	[bookmark: Text104]     
	[bookmark: Text101]     
	[bookmark: Text98]     
	[bookmark: Text93]     
	[bookmark: Text92]     

	     



	     
	     
	     
	     
	     
	     
	     

	[bookmark: Text338]     
	[bookmark: Text339]     
	[bookmark: Text340]     
	[bookmark: Text341]     
	[bookmark: Text342]     
	[bookmark: Text343]     
	[bookmark: Text344]     
	[bookmark: Text345]     




	[bookmark: Text346]     
	[bookmark: Text349]     
	[bookmark: Text350]     
	[bookmark: Text353]     
	[bookmark: Text354]     
	[bookmark: Text357]     
	[bookmark: Text358]     
	[bookmark: Text361]     




	[bookmark: Text347]     
	[bookmark: Text348]     
	[bookmark: Text351]     
	[bookmark: Text352]     
	[bookmark: Text355]     
	[bookmark: Text356]     
	[bookmark: Text359]     
	[bookmark: Text360]     








	Qualifications (include secondary education)

	Subject 
e.g. Maths
	Level 
e.g. GCSE
	Grade
	Date of Award
	Awarding Body (if known)
e.g. City & Guilds

	
	
	
	MM
	YYYY
	

	[bookmark: Text114]     
	[bookmark: Text115]     
	[bookmark: Text116]     
	[bookmark: Text117]     
	[bookmark: Text118]     
	[bookmark: Text119]     

	[bookmark: Text120]     
	[bookmark: Text121]     
	[bookmark: Text122]     
	[bookmark: Text123]     
	[bookmark: Text124]     
	[bookmark: Text125]     

	[bookmark: Text126]     
	[bookmark: Text127]     
	[bookmark: Text128]     
	[bookmark: Text129]     
	[bookmark: Text130]     
	[bookmark: Text131]     

	[bookmark: Text132]     
	[bookmark: Text133]     
	[bookmark: Text134]     
	[bookmark: Text135]     
	[bookmark: Text136]     
	[bookmark: Text137]     

	[bookmark: Text138]     
	[bookmark: Text139]     
	[bookmark: Text140]     
	[bookmark: Text141]     
	[bookmark: Text142]     
	[bookmark: Text143]     

	[bookmark: Text144]     
	[bookmark: Text145]     
	[bookmark: Text146]     
	[bookmark: Text147]     
	[bookmark: Text148]     
	[bookmark: Text149]     

	[bookmark: Text150]     
	[bookmark: Text151]     
	[bookmark: Text152]     
	[bookmark: Text153]     
	[bookmark: Text154]     
	[bookmark: Text155]     

	[bookmark: Text156]     
	[bookmark: Text157]     
	[bookmark: Text158]     
	[bookmark: Text159]     
	[bookmark: Text160]     
	[bookmark: Text161]     

	[bookmark: Text162]     
	[bookmark: Text163]     
	[bookmark: Text164]     
	[bookmark: Text165]     
	[bookmark: Text166]     
	[bookmark: Text167]     

	[bookmark: Text168]     
	[bookmark: Text169]     
	[bookmark: Text170]     
	[bookmark: Text171]     
	[bookmark: Text172]     
	[bookmark: Text173]     

	[bookmark: Text174]     
	[bookmark: Text175]     
	[bookmark: Text176]     
	[bookmark: Text177]     
	[bookmark: Text178]     
	[bookmark: Text179]     

	[bookmark: Text180]     
	[bookmark: Text181]     
	[bookmark: Text182]     
	[bookmark: Text183]     
	[bookmark: Text184]     
	[bookmark: Text185]     

	[bookmark: Text186]     
	[bookmark: Text187]     
	[bookmark: Text188]     
	[bookmark: Text189]     
	[bookmark: Text190]     
	[bookmark: Text191]     

	[bookmark: Text192]     
	[bookmark: Text193]     
	[bookmark: Text194]     
	[bookmark: Text195]     
	[bookmark: Text196]     
	[bookmark: Text197]     

	[bookmark: Text198]     
	[bookmark: Text199]     
	[bookmark: Text200]     
	[bookmark: Text201]     
	[bookmark: Text202]     
	[bookmark: Text203]     

	[bookmark: Text204]     
	[bookmark: Text205]     
	[bookmark: Text206]     
	[bookmark: Text207]     
	[bookmark: Text208]     
	[bookmark: Text209]     

	[bookmark: Text216]     
	[bookmark: Text217]     
	[bookmark: Text218]     
	[bookmark: Text219]     
	[bookmark: Text220]     
	[bookmark: Text221]     

	[bookmark: Text222]     
	[bookmark: Text223]     
	[bookmark: Text224]     
	[bookmark: Text225]     
	[bookmark: Text226]     
	[bookmark: Text227]     

	[bookmark: Text228]     
	[bookmark: Text229]     
	[bookmark: Text230]     
	[bookmark: Text231]     
	[bookmark: Text232]     
	[bookmark: Text233]     

	[bookmark: Text210]     
	[bookmark: Text211]     
	[bookmark: Text212]     
	[bookmark: Text213]     
	[bookmark: Text214]     
	[bookmark: Text215]     





	Non-qualification courses and further training

	Details:
	Date

	[bookmark: Text234]     
	[bookmark: Text235]     

	[bookmark: Text236]     
	[bookmark: Text237]     

	[bookmark: Text249]     
	[bookmark: Text238]     

	[bookmark: Text248]     
	[bookmark: Text239]     

	[bookmark: Text247]     
	[bookmark: Text240]     

	[bookmark: Text246]     
	[bookmark: Text241]     

	[bookmark: Text250]     
	[bookmark: Text251]     

	[bookmark: Text263]     
	[bookmark: Text252]     

	[bookmark: Text262]     
	[bookmark: Text253]     

	[bookmark: Text261]     
	[bookmark: Text254]     

	[bookmark: Text260]     
	[bookmark: Text255]     

	[bookmark: Text259]     
	[bookmark: Text256]     

	[bookmark: Text258]     
	[bookmark: Text257]     

	[bookmark: Text245]     
	[bookmark: Text242]     

	[bookmark: Text244]     
	[bookmark: Text243]     



	Are you a member of any professional / technical bodies?

	Professional / Technical Body
	Class of Membership
	Date obtained
	Registration / reference no.

	[bookmark: Text265]     
	[bookmark: Text274]     
	[bookmark: Text275]     
	[bookmark: Text284]     

	[bookmark: Text266]     
	[bookmark: Text273]     
	[bookmark: Text276]     
	[bookmark: Text283]     

	[bookmark: Text267]     
	[bookmark: Text272]     
	[bookmark: Text277]     
	[bookmark: Text282]     

	[bookmark: Text268]     
	[bookmark: Text271]     
	[bookmark: Text278]     
	[bookmark: Text281]     

	[bookmark: Text269]     
	[bookmark: Text270]     
	[bookmark: Text279]     
	[bookmark: Text280]     



	Driving ability

	Do you hold a current driving licence as required for the post?
	[bookmark: Check15]|_|
	Yes
	[bookmark: Check14]|_|
	No

	Have you had any endorsements in the last five years?
	[bookmark: Check16]|_|
	Yes
	[bookmark: Check17]|_|
	No





	Personal Statement

	Please read the job description and person specification.  Provide evidence of your suitability for the post.  Ensure you include information about each criteria identified as AF (application form) in the person specification.  Please continue on a separate sheet if necessary.

	
















































	References:

	Provide contact details of two independent referees.  One must be your current or most recent employer.

	[bookmark: Text331]Title:       
[bookmark: Text287]Name:       
[bookmark: Text288]Occupation / status:       
[bookmark: Text289]Address:       
[bookmark: Text290]     
[bookmark: Text292]     
[bookmark: Text293]     
[bookmark: Text294][bookmark: Text296]                                         Postcode:       
[bookmark: Text295]Telephone number:       
[bookmark: Text297]Fax number:       
[bookmark: Text298]Email address:       
[bookmark: Check6][bookmark: Check7]Can we contact prior to interview?  |_| Yes        |_| No
	[bookmark: Text332]Title:       
[bookmark: Text300]Name:       
[bookmark: Text301]Occupation / status:       
[bookmark: Text302]Address:       
[bookmark: Text303]     
[bookmark: Text305]     
[bookmark: Text306]     
[bookmark: Text307][bookmark: Text308]                                         Postcode:       
[bookmark: Text309]Telephone number:       
[bookmark: Text310]Fax number:       
[bookmark: Text285]Email address:     
[bookmark: Check9][bookmark: Check8]Can we contact prior to interview?  |_| Yes    |_| No



	Disclosure Information – only applies if the post requires a Disclosure and Barring Service (DBS) check.

	The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website.

	Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198?

	[bookmark: Check10]|_|
	Yes
	[bookmark: Check11]|_|
	No
	[bookmark: Text311]If yes, please specify giving dates:       

	[bookmark: Text312]     

	[bookmark: Dropdown2]Do you have a DBS certificate?   
	[bookmark: Check22]|_|
	Yes
	[bookmark: Check23]|_|
	No

	Have you subscribed to the update service?
	[bookmark: Check24]|_|
	Yes
	[bookmark: Check25]|_|
	No

	If yes:

	[bookmark: Dropdown3]Please indicate level of check:     
	[bookmark: Check26]|_|
	Standard
	[bookmark: Check27]|_|
	Enhanced

	[bookmark: Dropdown4]Please indicate workforce:           
	[bookmark: Check28]|_|
	Child
	[bookmark: Check29]|_|
	Adult
	[bookmark: Check30]|_|
	Child and Adult
	[bookmark: Check31]|_|
	Other



	Disqualification from Caring for Children Regulations (DCCR) 2002

	Have you ever been disqualified under DCCR 2002?
	[bookmark: Check12]|_|
	Yes
	[bookmark: Check13]|_|
	No



	Relationships

	Are you related to any Elected Member / Senior Officer of the Council?
	[bookmark: Check18]|_|
	Yes
	[bookmark: Check19]|_|
	No

	[bookmark: Text313]If yes, please give details:         

	Are you directly or indirectly involved with any other business interest?
	[bookmark: Check20]|_|
	Yes
	[bookmark: Check21]|_|
	No

	[bookmark: Text314]If yes, please give details:       




Recruitment Equality Monitoring FormPART TWO

THIS SECTION WILL BE REMOVED BEFORE THE SELECTION PROCESS
	Post Number:
	[bookmark: Text337]     



	Gender
	[bookmark: Text333]     
	Date of birth
	     

	Age
	[bookmark: Text316]     
	Marital Status
	[bookmark: Text334]     



	Are you currently employed by the Council?
	[bookmark: Check75]|_|
	Yes
	[bookmark: Check76]|_|
	No

	Where did you see this post advertised?
	[bookmark: Text336]     



	Ethnic Origin

	White
	Black / African / Caribbean / Black British

	[bookmark: Check32]|_|
	English / Welsh / Scottish / Northern Irish / British
	[bookmark: Check39]|_|
	Caribbean

	[bookmark: Check33]|_|
	Irish
	[bookmark: Check40]|_|
	African

	[bookmark: Check34]|_|
	Gypsy or Irish Traveller
	|_|
	Any other black background – please

	[bookmark: Check35]|_|
	Any other white background – please specify:

	
	specify:

	Asian / Asian British
	Mixed / Multiple ethnic groups

	|_|
	Indian
	[bookmark: Check45]|_|
	White and Black Caribbean

	[bookmark: Check37]|_|
	Pakistani
	[bookmark: Check46]|_|
	White and Black African

	[bookmark: Check38]|_|
	Bangladeshi
	[bookmark: Check47]|_|
	White and Asian

	[bookmark: Check44]|_|
	Chinese
	[bookmark: Check48]|_|
	Any other mixed / multiple ethnic

	[bookmark: Check43]|_|
	Any other Asian background – please specify:

	
	background – please specify:

	Other ethnic groups
	

	[bookmark: Check49]|_|
	Arab
	[bookmark: Check51]|_|
	Prefer not to say

	[bookmark: Check50]|_|
	Any other ethnic background – please specify:
	

	
	
	



	Country of Birth
	[bookmark: Text324]     

	Nationality
	[bookmark: Text325]     

	Dual Nationality – please specify
	[bookmark: Text323]     



	Religion and belief

	[bookmark: Check52]|_|
	Buddhist
	[bookmark: Check55]|_|
	Jewish
	[bookmark: Check58]|_|
	Other

	[bookmark: Check53]|_|
	Christian
	[bookmark: Check56]|_|
	Muslim
	[bookmark: Check59]|_|
	None

	[bookmark: Check54]|_|
	Hindu
	[bookmark: Check57]|_|
	Sikh
	[bookmark: Check60]|_|
	Prefer not to say



	Sexual orientation

	[bookmark: Check61]|_|
	Bisexual
	[bookmark: Check62]|_|
	Gay / Lesbian
	[bookmark: Check63]|_|
	Heterosexual / straight
	[bookmark: Check64]|_|
	Prefer not to say



	Has your gender identity changed from the gender you were assigned at birth?

	[bookmark: Check65]|_|
	Yes
	[bookmark: Check66]|_|
	No
	[bookmark: Check67]|_|
	Prefer not to say



	Pregnancy

	Are you currently pregnant or on maternity leave?
	[bookmark: Check68]|_|
	Yes
	[bookmark: Check69]|_|
	No



	Disability

	The Council is positive about disability and welcomes applications from disabled people.  

	Do you consider yourself to be a person with a disability as described in section 60 of the Equality Act 2010?

	[bookmark: Check70]|_|
	Yes
	[bookmark: Check71]|_|
	No



	Eligibility to work in the United Kingdom

	To ensure the Council complies with legislation, you will be required to provide documentary evidence showing that you are entitled to work in the United Kingdom.

	Please provide your National Insurance number
	[bookmark: Text327]     

	Are there any restrictions regarding your right to work in the UK?
	[bookmark: Check72]|_|
	Yes
	[bookmark: Check74]|_|
	No

	[bookmark: Text326]If yes, please give details:       




	Declaration

	I declare that the information given in this application is true.  I have not canvassed directly or indirectly any Elected Member or Officer of the Council, nor will I do so.  I understand that any falsification of information will be judged as serious misconduct and may result in dismissal.


	[bookmark: Text328]Insert name:       
	[bookmark: Text329]Date:       



	Data Protection Information

	The personal information supplied by you on this application form will be used only to consider your application for employment with this Council.  Certain anonymised data could be passed to other candidates should a request for information be made.

If you are short-listed, your referees may be contacted prior to interview and a confidential reference will be requested.

The information supplied on the Recruitment Equality Monitoring form will be used only for the purposes stated and will be retained in an anonymous format.  The information you supply will only be retained as long as necessary for the purposes of recruitment and monitoring.



	Post to:
	Red Hall Primary School, Headingley Cresent, Darlington, DL1 2ST, Tel: 01325 254770 or email your application to admin@redhall.darlington.sch.uk
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